First and Last name
Street Address

Hometown PA, 18603


PersonalEmailAddress@gmail.com

EDUCATION



Berwick Area Senior High School 

Anticipated date of graduation – June 2023
Cumulative GPA: 97.8 (list if B average or above)
Class Rank: 15/220
(Specific courses that pertain to your intended major (such as CTE classes), and any dual enrollment college or AP courses taken.)
GOAL

My plan in to attend Marywood University as a first-generation college student.  I plan to major in ___________.  My goal is to _____________________.
Or

I plan to begin my apprenticeship with the International Brotherhood of Electrical Workers upon completion of high school.  My goal is to _________________.

Or….
COMMUNITY SERVICE

(When you add volunteer positions to your resume, do it as you would with any other job. List the organization, your role (volunteer), and your responsibilities. You’ll also want to include how long you volunteered there.)
Interact










10-12


Secretary

Briefly describe-list in bullets the highlights of your activities
BHS Office Runner








10-12

What did this position entail?

Students Against Destructive Decisions 






11

(SADD) Club that creates positive change through leadership and smart decision-making
Red Ribbon Week (what is this)

Blood Drive volunteer
Teen Center Youth Advisory Board (YAB)


What do you do


How many hours a week 


Committees you serve on, etc.

ATHLETICS

(According to Indeed, involvement in athletics produces transferable skills such as communication, time management, self-discipline, commitment, teamwork, ability to problem solve and work well under pressure. Think of what your athletic involvement has taught you.)

Varsity Soccer









10-12
Captain









11-12

Varsity Track & Field








10-12


Pole Vault


Distance Runner
Run for the Diamonds








9-12


9-mile race has been held every year on Thanksgiving Day since 1908
HONORS & AWARDS
(Your resume is a place to showcase your achievements.  List awards, honors, and accomplishments you have received or leadership roles you’ve taken on.)
Eagle Scout, Boy Scouts of America






12


Describe your Eagle Scout Project

National Honor Society








10-12

Kiwanis Student of the Month







12

(what did you do to earn this honor?)
SPECIAL INTERESTS
(This section demonstrates your interests, shows you can maintain a commitment and manage your time and priorities.)
TRIO Upward Bound








9-12
An intense college preparatory program aimed at preparing first generation college students for post-secondary education.

TRIO Summer Academy







10-12


A six-week long program provides an introduction to life on a college campus

Student Council









10-12


List what you did in student council.

Jazz Band









10-12


Instrument played, competitions, districts, etc
WORK EXPERIENCE


(Highlight any work experience you have, such as a seasonal or part-time job. If you have limited work experience, list any babysitting or lawn-mowing jobs, etc. Remember: Any work experience shows motivation and responsibility. List how many hours per week you work describe what you do)


This is a functional resume.  
· A functional resume, sometimes called a skills-based resume, places the focus on your skills and areas of expertise, rather than on the details of your work history.
· This is a great “first resume” used for showcasing your accomplishments throughout your high school career.  You will use this when applying for college, scholarships, obtaining letters of recommendation, your first jobs and creating a chronological resume later on.

· Try to make this resume no more than a one-page (two-sided) document.  

· This document should promote who YOU are.  If you want to add or delete a section, go ahead and make this resume your own.  Always have someone read over your resume.  If you want your school counselor to review this document, forward it to their email address and request a review!

Mrs. Hestor

9th grade

Cyber
jhestor@berwicksd.org
Ms. Zluchowski

10th grade 

11th & 12th grade with post-secondary focus on career, military, apprentices & trade school

azluchowski@berwicksd.org
Ms. Melito

11th & 12th grade with post-secondary focus on college (2 & 4 year)

hmelito@berwicksd.org
P.S. Don’t forget to delete the helpful tips and explanations in this template! (
